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Access the Membership page

1. Select the navigation menu on the left side of the toolbar.

Note: The Membership page is only accessible to GPO Members who have GPOconnect Contract access provisioned.

Jconnect

2. Select Membership and Agreements in Progress.

Home
Reports & Analytics
Rebates

HIN Updates

3. Alternatively, you can access this page by clicking on the Agreements in Progress tile on the homepage.
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4. Select a Task to complete in Icertis.
Note: The Agreements in Progress tab is only accessible to GPO Members who have Icertis access provisioned.

Note: Select Refresh Data to reload the page. The button will not be available for use for 10 minutes following the last refresh.

AB| GPOconnect
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Agreements in Progress W9 Management  Enrollment Forms  Drug Opportunities

Last refroshed
September 26, 2022 at 12:54 PM PDT

Agreement Review Pending

Agreement Review Pending

W9 Management
1. Select the W9 Management tab.
2. Click Download W9 Form to download a fillable PDF W9 form.
3. Complete the fillable PDF W9 form and click Upload Files to select the file from your file finder.
4. Click Send to AB to upload the file.

AB| GPOconnect

Membership

Agreements in Progress W9 Management Enrollment Forms Drug Opportunities

W9 Management:

Step T: Download W9 Form e

el' Upload your completed W9 file to AB

| 2, UpkoodPien mmml o

5. A GPOconnect case is created to track the request.

W9 Management:

Thank you for uploading DemoWepdfl We have created Case to track your request. To view your cases, simply select GPOconnect Cases from the navigation menu.
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6. To view the case, select GPOconnect Cases in the navigation menu.

HIN Updates
Membership
Contract Playbook

My Account & Profile

— L

7. Select the Case Number to view a specific case.

Note: Hover over the Subject to preview the case.

GPOconnect Cases Morge Cases Printable View New Leadership - Update Cascs
30 items + Sorted by Cose Reason « Fitesed by Al cases - Case Record Type + Updated a lew seconds ago Search this st ¢
Case Number a v | Subject v | stotus v | Case Reason 4 v
® W9 Submission from Member Now New WS Submitied v
n W9 Submission from Momber New New WS Submitied -

8. Use the Post section to communicate with your internal AB associate. Share a new update, comment on, or like a previous post.

AB| GPOconnect

Case
Siatus Case Reason
New New W9 Submitted
Account Name Status e Post
Now
Contact Name Date/Time Opened Share an updato..
6/17/2022, 309 AM
Subject Search this foed c
WS Submission from Member
Description e created this case. -
June T7, 2022 at 309 AM
Case Origin Priority
GPO Portal Medium
Web Email
View more details
1lp Like: #® Comment Tview
© Wit acomment
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Enrollment Forms
1. Select the Enrollment Forms tab.
2. Adjust the status dropdown to filter the Enrollment Forms.
3. Select the desired Enrollment Form Name to review the document.
Note: Forms that are in the Ready for Review status can be electronically or manually signed.

Note: The In Process status includes Ready for Review, Sent to AB, and Sent for Pharma Review. The Completed status includes
Pharma Completed and Declined. Select a completed enrollment form name to view the signed document.

Membership

Agreements in Progress W9 Management | Enrollment Forms o; Opportunities

Enrollment Forms: el In Process i I

Sent for Pharma Review -

Sent to AB -

Ready for Review -

Electronic Signature
1. If your practice supports electronic signatures, Adobe Acrobat Sign™ will launch.

2. Inthe form, select Click here to sign.

Powered by
AmerisourceBergen | Adobe @~
Acrobat Sign

Options v Next required field
=] |

- View message from . X
| Signature: . lC1 o 3 & I
g Please review and sign this document.

Closed Door In-Office Pharmacy Physician Group Practice Certification

- " [insert name of Closed Door In-Office Pharmacy/ Physician Group Practice] ("Member®)
represents and warrants that

(1) itis a physician group practice which is part of the  * network which owns and operates a duly licensed in-office
pharmacy W [Insert pharmacy name] ("Pharmacy”) in accordance with applicable federal, state and local

taws and regulations, including without limitation, the Federal Food, Drug and Cosmetic Act, the Prescription Drug

Marketing Act, Stark Law, and fraud and anti-kickback laws and regulations ("Applicable Laws");

AB GPOconnect Feature Release 2.4 Last Updated: 10/25/22
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3. Type your signature.
4. Click Apply.

Type Signature

Clear

o [

5. Verify your signature updated in the form.
6. Select Click to Sign.

Powered by
AmerisourceBergen | Adobe @~
Acrobat Sign

Closed Door In-Office Pharmacy Physician Group Practice Certification

— . [insert name of Closed Door In-Office Pharmacy/ Physicsan Group Practice] (Member)
represents and warrants that

(1) 115 3 physician group Practice which s part of e % network which Owns and operates a duly icensed in-office:
pharmacy W finsent pharmacy name] ("Pharmacy”) In accordance with applcable
laws - INCudNg Food, Drug A, the
Marketing Act, Stark Law, and fraud and ant-tickback laws and reguiations ("Applicable Laws),

(2) the Phammacy dispenses oupatient drugs medications 1o Member's patients who have been

7. If desired, select download a copy in the confirmation page to download a copy of the signed form.

Note: The Enrollment Form status will update to Sent to AB.

. Bo | Powered by @
Amerisourcel rgen | Adobe -
Acrobat Sign

° You're all set

You finished signing

We will email the final agreement to all parties. You can also download a copy of
what you just signed

Share your experience

Share with your colleagues and friends the simplicity of using Adobe Acrobat Sign
to sign documents electronically. Click on the buttons below to spread the word!
Learn mare at hitps://acrobat.adobe com
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Manual (wet) Signature
1. If your practice does not support electronic signature, the Enrollment Form Name link will open a PDF copy of the form.

2. Print the form and manually sign in the designated places. Scan and save the signed copy.

3. Select Upload/Replace in the dropdown for the desired Enroliment Form.

AB| GPOconnect

Membership
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In Process

Enroliment Forms:

Ready for Review

Ready for Review Upload/Replace
Sent to AB Questons?
Decline Document
Sent to AB
4. Select Upload Files and select the signed copy from your file finder.
(@) Upload/Replace
Please select the file to upload:
[0
Your uploaded file:
5. Click Done once the file successfully uploads.
Upload Files
Enroliment Form Demo.pdf
- - H;’ncn -orm MO, o
10of 1file uploaded Done e
6. Click Send to AB.
Note: The uploaded file will display.
Note: The Enrollment Form status will update to Sent to AB.
() Upload/Replace
If you need to replace the uploaded file, use the Upload Files button below:
&, Upload Files Or drop files
Your uploaded file : Enrolment Form Demo.pdf
Uploaded: 6/3/2022, 0724 PM
Send completed and signed file 1o AB
[sewors ['5)
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Decline Document
1. If you need to decline an Enrollment Form, select Decline Document in the dropdown for the desired Enrollment Form

Membership

Agreements in Progress W9 Management Enroliment Forms  Drug Opportunities
In Process >

Enrollment Forms:

Ready for Review

Ready for Roview

Sentto AB
Dedline Document

Sent to AB

2. Check Yes, | want to decline.
3. Click Decline Document.
Note: The status will update to Declined.

@ Decline Document

You are about to decline

Ervoliment Form Name

| deciine eligibility ot this time for the listed products above.

Yes, | want to decline
e = ]le

Questions?

Select Questions? for a desired Enrollment Form, to submit a question to the GPO Enablement team.

1.

|,t\|3| GPOconnect

Membership

Agreements in Progress W9 Management  Enrollment Forms  Drug Opportunities
In Process -

Enroliment Forms:

Ready for Review
Ready for Review

Questions?
Sentto AB

Decline Document
Sent to AB

Last Updated: 10/25/22
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2. Input a Question summary/title and a detailed description.
3. Click Send.
Note: A GPOconnect case will be created to track the question. Select GPOconnect cases in the navigation menu to view the case.

(D) Questions

Have questions? Please provide your question below:

GQuestion summary/title
Please provide a brief summary or title for your question

Question detailed description

Please provide the details of your question

De

Drug Opportunities
1. Select the Drug Opportunities tab.
2. Toggle the Opt in/Opt out button for the desired Manufacturer/Drug opportunities.
3. Click Save.

Note: The Drug Opportunities tab will only display active, eligible drug alignments.

AB| GPOconnect
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Opt in/Opt out

4. Review the changes and click Submit.

Summary

Summary of changes
Opt In for Opt In for Opt In for

Disciaimer:

These contract and rebate opportunities are based on historical usoge ond is strictly on estimate and does
not guarontee future savings. Savings would be realized based on eligibiiity ond usage of products at that
time. Eligibility is subject to manufacturer approval. By clicking submit, you understand that the above change

will be to the ip Team for processing.
- 9
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